
Sample CV Template (please tailor to your discipline and/or special needs)
 
Note: List all items in reverse chronological order
 

Name, Ph.D
 
Street Address
 

City, State Zip Code
 
(Area code) phone number
 

email@address.com
 

Education 
Fellowship, University Name, City, State 
Ph.D., University Name, City, State 
M.S., University Name, City, State 
B.S. (Magna Cum Laude), University Name, City, State 

Appointments 
Title (Associate Professor) 
Department 
University 
City, State 

Director
 
University Name
 
City, State
 

Assistant Professor
 
Department
 
University Name
 
City, State
 

Educational Activities 
Identify your teaching activities here or write "See attached Teaching Portfolio" 
List activities noting your role (course developer, course director, etc.) 
Include graduate student teaching 
Include advising responsibilities 
Identify special activities in which you had a leadership role 

Committee Assignments, Faculty and Administrative Services 
List activities noting leadership positions held and whether 
committees were college-wide 

Presentations: Oral Presentations and Poster Sessions
 
Begin with National/International presentations as a category followed by
 
Local/Regional meetings. Use an asterisk or other explained notation to
 
demarcate invited talks and meetings that you helped to organize .
 

Years 
Years 
Years 
Years 

Years 

Years 

Years 

Years 

Years 

Years 



Your Name, Date 
Page2 of 2 

Publications 
Number these and highlight your name in bold. Follow this order: peer­
reviewed, non-peer reviewed publications, articles accepted for publication, 
books and monographs, evidence of works in progress, complete articles 
published in conference proceedings, book chapters, review articles, 
development and/or publication of educational materials, development of 
major curricular offerings or innovative educational programs, non-print 
materials, published abstracts 

Years 

Creative Works and/or Exhibitions 
List works with relevant data, review information and brief descriptions, 
include dates 

Years 

Grants 
List awards, indicating your role and include the dates of each award Years 

Other Positions and Employment 
List non-academic employment history, noting position held, employer, 
location and brief description of duties and responsibilities 

Years 

Certification and Licenses 
List certifications and licenses and indicate whether or not these are active 

Professional Memberships 
List professional memberships and indicate whether or not these are active 


